Lessons Co-ordinator

· Organise tutor and assistant

· Apply for funding from NZ bridge?

· Decide on start date, check it matches club calendar so when students complete lessons they can move into the junior room.

· Discuss date and format with Hokowhitu club.

· Create advertising and ask session reps to distribute, advertise in club newsletter, ask club members to advertise in work places etc. 

· Advertise on Neighbourly and Eventfinda etc

· Contact interested people again to remind them of the start date a week prior.

· Organise someone (Lorraine) to deal practice boards and lesson materials.

· Order books for students from NZ bridge.

· Ask students to complete registration sheet with contact details, take payments and issue receipts.

· Communicate additional resources available on you tube (Jane Stearns) and NZ bridge.

· Organise buddies for students to play with for first month in junior room.

· Discuss upcoming month with existing junior room.

· Ask Lorraine to make name tags and register them on NZ bridge.

